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O6 obecneyeHMu  BBITIOJHEHUS  yKa3aHUM
KOOpAMHATOpaMH U PYKOBOJUTEIAMU
FOHAPMENCKUX OTPANOB B
0011e00pa3oBaTeNbHbIX OpraHu3alusax

Ha ocHoBaHWH YyKasaHua Mumucrepcrsa obpasosammst M Hayku PT Nel708/18 or
13.10.2018 r. «O6 oKazaHuM COACHCTBUA HadalbHMKaM MyHuuunansseix  IllTabos
«IOHAPMUSI» 1 KOOpAMHATOpaM IOHapMelCKUX OTPSAOBY», B LENSX KOOpAUHALMA paGoThl ¢
IOHADMEICKIMH  OTpsZiaMM B 00meo0pa3soBaTeAbHBIX — Opramu3auusx — BymHCKoro
MYHHITMTIAIBHOTO PailoHa T p K K a3 bl B @ 10!

1. PekoMeHI0BaTh PYKOBOJUTENSAM 001e00pa30BaTeIbHBIX OpraHu3aHil:
1.1. HaswauwTh KOOpJUHATOpPAMH paboThl OHAPMEHCKHMX OTPAMIOB 3aMecTUTeleH
JUPEKTOPOB MO BOCIHUTATEIBHON paboTe, PYKOBOAMTEISIMH FOHAPMEHCKIX
OTPAIOB M3 uYucima mejaroro  — opraauszatopop  OBX,  kmaccHBIX
pykoBojutenei. Konuu mnpukasoB O HA3HAUYEHHM OTBETCTBEHHBIX JIHLL
TpenocTaBUTh B MecTHEIH mtad BBIIO/] «lOnapmus» PT mo 16.11. 201 8r.

1.2. OOecmeuuths  BBINOJHEHUE  KOOPJAWMHATOpPAMH U PYKOBOIUTEISAMHU
roHapMmeiickux  otpsaos ykasanmii MO u H PT no opranusanuu paboTHl ¢
OHAPMEHCKUMH  OTPSAIaMH B 00meo0pa3oBaTeNbHbIX — OpraHW3aLusiX.

(TTpunoxenne Nel u Ne2)

2. KouTponk 3a WCHOJHCHWE NPHKA3a BO3AOXKHTL Ha  3aMECTHTC/IA HadaJlbHUKA MKV
«Yripapienre 00pa3oBaHUs BYWHCKOTO MYHMIUMIAJIBHOIO paioHa» IO BOCITUTATETBHON
pabote H.A. MakeqOHCKYHO.

3amecTHTENh PYKOBOINUTEN VICHOMHHUTEIEHOMO KOMUTETA —
HavaabHuk MKY «YmnpapieHus o0pazoBaHus
BYyMHCKOr0 MyHHMIIMIIAIBHOTO paiioHa» N.®. Xanbukos

A.M.Mezurosa
(84374)3 1709



Iepeuenns 06bemMa 3a/1a4 KOOPAHHATOPA H PYKOBOAMTE/Isl IOHAPMEHCKOro oTpsija
B 001eo6pazoBaTe/IbHOMH OPraHH3ANMH

IOnapmeiickuii  OTpsiq  — nepBudHas  QopMa  OpraHM3alMd  y4aCTHHKOB
foHapMeiickoro JBUKeHHs, co3laBaeMas Ha Oase oOieoGpa3oBarenbHBIX OpPraHU3alUH
JUIs. OpraHu3aiii padoThl 10 HAMpaBiCHHAM COMVIACHO LeNsiM M 3ahadaM, CTOAIIAMHU
nepen BBI1O/] «JOHAPMUS».

HenocpeacTBEHHOE DPYKOBOJACTBO M TOBCEJHEBHYIO paboTy C IOHAPMEHCKUM
oTpsanoM ocymiecTisier koopaumHatop (3IBP) u pykoBoaMTeNs — JIMUO Ha3HA4aeMoe
[IPUKA30M PYKOBOAUTENS COOTBETCTBYIOILEYW OpraHUu3alky.

FOHapMelCKUi OTpsi[l COCTOUT W3 OTJENEeHHH OTpsAAa, PYKOBOACTBO KOTOPBIM
OCYILIECTBIIAET PYKOBOIMTENH OTPS/A.

PyKOBOASILMM M MPUHUMAIONIAM OOIIIHe PELICHHS O KOMIETEHLIWH IOHAPMENCKOro
otpsna sisisiercs: CoBET OTpsiia, B COCTaB KOTOPOTO BXOJISIT: KOOPAUHATOP OTpAIa,
PYKOBOZMTENb OTPs/ia, KOMaHIUP OTPsANa, 3aMECTUTENTb KOMaHHpa OTPANa, KOMaHIHPLI
OTZIeICHUIN M aKTUB OTpAa.

Koopaunartop:

- opram3yeT paboTy 1o CO3MaHUI0 ¥ (HOPMUPOBAHHIO FOHAPMEHCKOTO OTPsAa;

- npenocTasiseT B MecTHbH mrtabd BBIIO/| «FOHAPMWW» PT 3asBnenue u

aHKEThl KaHIUIaTOB B IOHApMelcKkoe IBUKEHHE;

- TOTOBHUT IIpEJICTaBlIcHHe 00 UCKITIOYSHUH YYaCTHHKA M3 IOHAPMEHCKOr0 IBIKECHNUA;

- OKa3bIBaeT METONMYECKYIO M TTPAKTHYECKYIO IOMOIIL B OPraHU3alli U TPOBSACHUH
MEPOIPUATHIA FOHAPMEHCKOTo OTPs/Ia;

- BeJleT BCIO OQUIMANBHYIO JOKYMEHTALIUIO IO JOHAPMEHCKOMY OTpsily ¥ JTHIHBIM JeNaM
IOHapMENLIEB, KOTOPBIE TOJDKHEI XpaHUThCs B «KoMHaTe roHapMeinay.

- hopMuUpYeT IJIaH oHApMENCKOro OTpsia U cornacyer ero ¢ MecTaeiM mitabom BBITO/I
«KHOHAPMUSI» PT;

- IOJIEP/KUBAET KOHTAKTHI C POAUTENSIMH MIIH UX 3aMeIIAOTIIMH.

PykoBoaHTE Ib:

- Opranusyer u NpOBOAMT MEPOTIPUATHS (IIKONbHEIE, PAHOHHbIE) OHAPMEHCKOr0O OTPANA;
- [peJICTABNISET HHTEPECHI IOHAPMEMCKOro OTpsiJia IPH 3aceJaHii MECTHOTO WTaba;

- OpraHu3yeT U MPOBOJUT COOpaHue IOHapMelcKoro oTpsaa (He pexe OHOTOo pasa B
mecsin). CobpanHue cunuTaeTcs [IPaBOMOYHBIM IPH NPUCYTCTBUHU 2/3 4IEHOB OTPSIa;

- BHOCHUT Ha paccmoTpenre CoBera I0HAPMENCKOro OTpsiia KaHAUIaTy Pl Ha

JOJDKHOCTh KOMaHqupa OTpsijid, €r0 3aMEeCTHTENI U KOMaHAUPOB OT/eNIEHHS;

KomaH1Mp IOHapMEHCKOro OTpsifa, ero 3aMecTHTelb M KOMaHAUpBl OTACNeHHH
M36MPAIOTCS TI0 COTTIACOBAHMIO ¢ PYKOBOMTENeM 001e00pa3oBaTebHON OpraHu3alliy 13
grcna Gonee rPaMOTHBIX, AKTHBHBIX, (PU3NUECKH 3aKAJCHHBIX IOHApMeEWleB Ha 0OIeM
coOpaHuu MPOCTHIM GOJIBIIMHCTBO IOJIOCOB U3 YHCIA MPUCYTCTBYIOIMX M YTBEPIKAACTCS
na CoBere roHapMelickoro otpsiaa. JaHHoe pelenre opopMIsIeTCs IPOTOKONOM 001Iero
coOpaHHsl U XPaHUTCS Y KOOPAMHATOPA.

AKTHB IOHApMeifCKOro oTpsia IpeicTasiseT coboit rpymmy u3 uucia Haunbonee
AKTUBHBIX, WHHWIMATHBHBIX M IOJIOTOBJCHHBIX FOHApPMENIIEB, KOTOpBIC SBIISIOTCA
PE3epBOM Ha BEIABHKEHUE B PYKOBOSILME CTPYKTYPbl FOHAPMEHCKOro 0Tpsja.



[punomenue Ne2 K mpukasy Ne ,é" 56 or 7 77 /{D/A’g

Ilepeyenn ca1y:keOHOH JOKYMEHTAIMH AJISl OPraHU3AIHHE PaboThI
B IOHApPMeHCKOM OTpsije
B 001e00pa3oBaTeIbHOM OPraHH3aLHK

- «KomHara 1oHapmeiina» ¢ opopMIIeHHBIMA HH()OPMAILHOHHO-arUTallMOHHBIMHU
crengamu  aBwkeHns «lOHAPMWS», ayauo-Bupeo anmapaTypod HW  MeCTOM
XpaHeHHs

TOKYMEHTOB;

- TIPOTOKOJBI 00 YTBEPXKACHUH aKTHBa OTPSAJia, KOMaHIMpa OTpsa, 3aMeCTUTEIs
KOMaH/l1pa OTpsa U KOMaHAupa OT/ieleHus, yTBepkaeHHbie Ha CoBeTe oTpsaa;

- TIpUKa3 O Ha3Ha4Ye€HWH KOOpAUHATOpa PyKOBOAHUTEeM 001eodpa3oBaTeabHOM
opraHu3aluy (KOMus rpvkasa nepeiaeTcsi B MeCTHbIN 1Tab);

- 001IIMe CITUCKH YJalUXCs, JKeTTafoIX BCTYIIUTh B FOHApMEHCKOe ABIKEHHE U
nepeaBaeMblie B MeCTHbIH 11Tad (0Opasen cTpyKTypsbl criucka). Konuu crinckos
nepeaeTcsl B MECTHBIH 1m1Tab;

- JM4Hble Jena, Koropble xpanstes B «Komuare oHapmeiina» B
0011e00pa3oBaTeNbHON OpraHU3alliu;

- IPOTOKOJIbI IPOBOAMMBIX, HEe pexke 1 pasa B mecsl, coOpaHuil HOHApMEHCKOro
OTpAJa;

- TLIaHBI OCHOBHBIX MepONpusiTHii (roJt, KBapTall, Mecsill) IOHApMeHCKOro oTps/a,
COIJIACOBAHHBIE ¢ MECTHBIM LITA00M.



